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Overview There are two different occasions when a Vendor can extract an 

attachment. The first method occurs during the document creation.  On the 

attachment screen as vendor can view their uploaded attachments by 

selecting the View Attachment link.  Also a Vendor can view an 

attachment from a document opened in the history folder by scrolling 

down to the Misc. Information section and selecting the View 

Attachment link. 

 

Procedure Follow the steps below to extract an attachment. 

(Note: This demo starts from the data capture screen of creating a document.) 

Step  Action  

1  Select the Attachment tab. 

 
2  Click the View Attachment link. 

. 

3 After selecting a document from the search results screen, scroll down to 

the Misc Information section and select the View Attachment link. 

 
4 Choose to Save or Open the file. 

 
Choosing to Open the document will bring up a new window displaying the attachment 
 

Choosing to Save the document will open the ‘save as’ window.  

Continued on next page 
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Procedure The steps below are continued from the previous page. 

(continued) 

Step  Action 

5 Choose the location to save the document and click the Save button. 

 

6 Once the Download Complete screen appears you can choose to open the document 

from your desktop now or later. 

 

 
7 View the document, then return to WAWF to complete the acceptance/rejection. 

 

 

 


